
 

Absences/Attendance 
Regular school attendance is essential, no matter when or where the student receives 
instruction. Absences from class may result in serious disruption of a student’s education. The 
student and parent should avoid unnecessary absences.  

Two important state laws—one dealing with compulsory attendance and the other with how 
attendance affects the award of a student’s final grade or course credit—are discussed below. 

Compulsory Attendance 
Students enrolled in prekindergarten are required to attend school and are subject to the 
compulsory attendance requirements as long as they remain enrolled. 

Ages 6–18 

State law requires that a student who is at least six years of age, or who is younger than six 
years of age and has previously been enrolled in first grade, and who has not yet reached their 
19th birthday, shall attend school, as well as any applicable accelerated instruction program, 
extended-year program, or tutorial session, unless the student is otherwise excused from 
attendance or legally exempt. 

State law requires a student in kindergarten–grade 2 to attend any assigned accelerated 
reading instruction program. Parents will be notified in writing if their child is assigned to an 
accelerated reading instruction program based on a diagnostic reading instrument. 

A student will be required to attend any assigned accelerated instruction program before or after 
school or during the summer if the student does not meet the passing standards on the state 
assessment for his or her grade level and/or applicable subject area. 

Age 19 and Older 

A student who voluntarily attends or enrolls after his or her 19th birthday is required to attend 
each school day until the end of the school year. If the student incurs more than five unexcused 
absences in a semester, the district may revoke the student’s enrollment. The student’s 
presence on school property thereafter would be unauthorized and may be considered 
trespassing. [See policy FEA for more information.] 

Exemptions to Compulsory Attendance 
All Grade Levels 

State law allows exemptions to the compulsory attendance requirements for the following 
activities and events, as long as the student makes up all work: 

● Religious holy days; 

● Required court appearances; 



 
● Activities related to obtaining U.S. citizenship; 

● Documented health-care appointments for the student or a child of the student, including 
absences related to autism services, if the student returns to school on the same day of the 
appointment and brings a note from the health-care provider;  

● For students in the conservatorship of the state, 

● An activity required under a court-ordered service plan; or 

● Any other court-ordered activity, provided it is not practicable to schedule the 
student’s participation in the activity outside of school hours. 

For children of military families, absences of up to five days will be excused for a student to visit 
a parent, stepparent, or legal guardian going to, on leave from, or returning from certain 
deployments. 

Secondary Grade Levels 

The district will allow junior and senior students to be absent for up to two days per year to visit 
a college or university, provided this has been;  

● Authorized by the board under policy FEA(LOCAL) and the student receives approval from 
the campus principal,  

● Follows campus procedures to verify the visit, and  

● Makes up any work missed. 

The district will allow a student 17 years old or older to be absent for up to four days during the 
period the student is enrolled in high school to pursue enlistment in the U.S. armed services or 
Texas National Guard, provided the student verifies these activities to the district. 

The district will allow a student to be absent for up to two days per school year to serve as: 

● An early voting clerk, provided the district’s board has authorized this in policy FEA(LOCAL), 
the student notifies his or her teachers, and the student receives approval from the principal 
prior to the absences; or 

● An election clerk, if the student makes up any work missed. 

The district will allow a student in grades 6–12 to be absent for the purpose of sounding “Taps” 
at a military honors funeral for a deceased veteran. 

Failure to Comply with Compulsory Attendance 
All Grade Levels 

School employees must investigate and report violations of the compulsory attendance law. 



 
A student absent without permission from school, any class, any required special program, or 
any required tutorial will be considered in violation of the compulsory attendance law and 
subject to disciplinary action. 

 

Students with Disabilities 

If a student with a disability is experiencing attendance issues, the student’s ARD or Section 
504 committee will determine whether the attendance issues warrant an evaluation, a 
reevaluation, and/or modifications to the student's individualized education program or Section 
504 plan, as appropriate. 

Ages 6–18 

When a student ages 6–18 incurs three or more unexcused absences within a four-week period, 
the law requires the school to send notice to the parent. 

The notice will: 

● Remind the parent of his or her duty to monitor the student’s attendance and require the 
student to attend school; 

● Request a conference between school administrators and the parent; and 

● Inform the parent that the district will initiate truancy prevention measures, including a 
behavior improvement plan, school-based community service, referrals to counseling or 
other social services, or other appropriate measures. 

The truancy prevention facilitator for the district is Clint Miller For any questions about student 
absences, parents should contact the facilitator or any other campus administrator. 

A court of law may impose penalties against the parent if a school-aged student is deliberately 
not attending school. The district may file a complaint against the parent if the student incurs ten 
or more unexcused absences within a six-month period in the same school year. 

If a student age 12–18 incurs ten or more unexcused absences within a six-month period in the 
same school year, the district, in most circumstances, will refer the student to truancy court. 

[See policies FEA(LEGAL) and FED(LEGAL) for more information.] 

Age 19 and Older 

After a student age 19 or older incurs a third unexcused absence, the district is required by law 
to send the student a letter explaining that the district may revoke the student’s enrollment for 
the remainder of the school year if the student has more than five unexcused absences in a 
semester. As an alternative to revoking a student’s enrollment, the district may implement a 
behavior improvement plan. 



 
Attendance for Credit or Final Grade (All Grade Levels) 
To receive credit or a final grade in a class, a student must attend the class at least 90 percent 
of the days it is offered. A student who attends at least 75 percent but fewer than 90 percent of 
the days may receive credit or a final grade if he or she completes a plan, approved by the 
principal, that allows the student to fulfill the class’s instructional requirements. If a student is 
involved in a criminal or juvenile court proceeding, the judge presiding over the case must also 
approve the plan before the student receives credit or a final grade. 

If a student attends fewer than 75 percent of the class days or does not complete the 
principal-approved plan, then the attendance review committee will determine whether there are 
extenuating circumstances for the absences and how the student can regain credit or a final 
grade. [See policy FEC for more information.] 

All absences, excused or unexcused, may be held against a student’s attendance requirement. 
To determine whether there were extenuating circumstances for any absences, the attendance 
committee will use the following guidelines: 

● If makeup work is completed, absences listed under Exemptions to Compulsory 
Attendance on page  will be considered extenuating circumstances. 

● A transfer or migrant student incurs absences only after he or she has enrolled in the district. 

● Absences incurred due to the student’s participation in board-approved extracurricular 
activities will be considered by the attendance committee as extenuating circumstances if 
the student makes up the work missed in each class. 

● The committee will consider the acceptability and authenticity of documented reasons for the 
student’s absences 

● The committee will consider whether the student or student’s parent had any control over 
the absences. 

● The committee will consider the extent to which the student has completed all assignments, 
mastered the essential knowledge and skills, and maintained passing grades in the course 
or subject. 

● The student or parent will be given an opportunity to present any information to the 
committee about the absences and discuss ways to earn or regain credit or a final grade. 

The student or parent may appeal the committee’s decision to the board by following policy 
FNG(LOCAL). 

Attendance-Taking Methods (All Grade Levels) 
For the 2020–21 school year, the district will deliver instruction through several methods: 



 
● Traditional instruction, with students in any grade and teachers physically present in a 

school classroom; 

● Remote synchronous instruction, where students in grades 3–12 and teachers are not on 
campus but are engaged in two-way, real-time virtual instruction at prescheduled times 
during the school day; and 

● Remote asynchronous instruction, where students in any grade engage in learning on their 
own time, interacting with the teacher through activities such as prerecorded video lessons 
or pre-assigned work made available to students on paper. 

The district will take official attendance for traditional in-person instruction and remote 
synchronous instruction every day at 10:00 a.m. 

To be considered present, a student participating in remote asynchronous instruction must show 
engagement in learning each day through at least one of the following: 

● Progress demonstrated through interactions with the district’s Learning Management 
System; 

● Progress based on interactions between the student and teacher; or 

● Completing or turning in assignments to the teacher through methods such as email, online 
submission, or mail. 

Progress is defined in the district’s asynchronous learning plan approved by TEA.  

A student absent for any portion of the day should follow the procedures below to provide 
documentation of the absence. 

Documentation after an Absence (All Grade Levels) 
A parent must provide an explanation for any absence upon the student’s arrival or return to 
school. The student must submit a note signed by the parent. The campus may accept a phone 
call from the parent but reserves the right to require a written note.  

A note signed by the student will not be accepted unless the student is age 18 or older or is an 
emancipated minor under state law. 

The campus will document in its attendance records whether the absence is excused or 
unexcused. 

Note: The district is not required to excuse any absence, even if the parent provides a note 
explaining the absence, unless the absence is an exemption under compulsory attendance 
laws. 

Doctor’s Note after an Absence for Illness (All Grade Levels) 
Within 3 days of returning to school, a student absent for more than 5 consecutive days 
because of a personal illness must bring a statement from a doctor or health clinic verifying the 



 
illness or condition that caused the absence. Otherwise, the absence may be considered 
unexcused and in violation of compulsory attendance laws. 

Should the student develop a questionable pattern of absences, the principal or attendance 
committee may require a statement from a doctor or health clinic verifying the illness or 
condition that caused the absence to determine whether an absence will be excused or 
unexcused. 

[See policy FEC(LOCAL) for more information.] 

 

Face Coverings 
Pursuant to Guidelines issued by the Texas Education Agency, Little Elm ISD is required to 
comply with the Governor's Executive Order GA-29 requiring the wearing of masks. Masks 
include non-medical grade disposable face masks, cloth face-coverings (over the nose and 
mouth), or full face shields to protect the eyes, nose and mouth. When developmentally 
appropriate, students in 4th-12th grade  will be expected  to wear a face covering wherever it is 
not feasible to maintain six feet of social distancing from another person not in the same 
household. Students in PK - 3rd grade  are permitted to wear a face covering or 
face shield at the discretion of their parent/guardian. All students in PK-12th grade will be 
expected to wear a face covering at arrival/dismissal while in hallways and common areas.   
 

The District will be strictly enforcing this expectation  in order to maintain a healthy and safe 
environment for all students and staff. However, exceptions may apply for students who are 
unable to wear a mask due to a medical condition or disability. The purpose of requiring masks 
is to help stop the spread of COVID-19 and to help protect individuals who are at a greater risk 
of experiencing complications due to the virus. Wearing a mask is for the benefit of our 
students, staff, and the community and we are asking for your cooperation. 
 
Per Center for Disease Control and Texas Education Agency guidelines, cloth face coverings 
should not be worn by anyone who has trouble breathing, is unconscious, incapacitated, or 
otherwise unable to remove the mask without assistance. If your student fits any of these 
categories please provide medical documentation to your child’s school nurse.  
 
If your student will be receiving in-person instruction and the circumstances excusing wearing a 
mask do not apply, the following will be enforced: 

● Wearing a mask/face covering  that covers both the mouth and nose wherever it is not 
feasible to maintain six feet of social distancing from another person not in the same 
household will be an expectation for in-person learning. 

● Students that do not wear a proper mask/face covering will not be permitted to attend 
their regular in-person classes. 

● If a student  refuses to wear a proper mask/face covering, the following consequences 
will apply: 

● The student may be sent home.              



 
● For repeat offenses students may be suspended from campus and moved to on-line 

learning.  
● Students may be suspended from extracurricular activities. 
● Students may receive other disciplinary consequences as outlined in the Student Code 

of Conduct. 
 

For more information, please click on links below. 
 

TEA Public Health Guidance - 
https://tea.texas.gov/sites/default/files/covid/Covid-19-SY-20-21-Public-Health-Guidance.pdf 
 

Governor Abbott's Executive Order GA-29 -  
https://open.texas.gov/uploads/files/organization/opentexas/EO-GA-29-use-of-face-coverings-during-C
OVID-19-IMAGE-07-02-2020.pdf 
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